
ATIXA Title IX  
and VAWA Sec. 304  
Training Checklist

* ATϥXA recommends making all Faculty and StaϜ ɈMandatory Reportersɉ for 
both Title ϥX and Clery-based incidents. Accordingly, this checklist reɳects 
that approach. Those wishing to diϜerentiate between Title ϥX and Clery 
Act reporting responsibilities can parse the two out based on the Title ϥX 
and Clery Act (VAWA Sec. 304) symbols.

Level A Level B Level C* Level D

Title IX 
Compliance 
Oʛcers

First  
Responders

All Faculty & 
StaϜ; ATϥXA 
Mandatory 
Reporters

All  
Students

Overview of Title IX and Clery Act (VAWA Sec. 304): Law and Regulations

1 ϥnstitutionɅs Title ϥX responsibilities to address sex- and gender-based 
harassment ✔ ✔ ✔ ✔

2 ϥnstitutionɅs Clery Act (VAWA Sec. 304) responsibilities to address 
Sexual Assault, Domestic Violence, Dating Violence, and Stalking u u u u

3 Role of federal government (especially OCR) in enforcing Title ϥX and 
DOJɅs role with Title ϥX ✔ ✔ ✔ ✔

4 Overview of the rights Title ϥX and Title ϥV confer on students and 
employees ✔ ✔ ✔ ✔

5 What is sexual harassment, sex discrimination, sexual assault, and 
sexual violence, and what are the diϜerences between them ✔ ✔ ✔ ✔

6 DiϜerences between criminal and Title ϥX investigations ✔ ✚ ✔ ✔

7 Title ϥX and Clery Act prohibitions on and protections against retaliation ✔u ✔u ✔u ✔u
Institutional Policy Overview

8 ϥnstitutionɅs policies and prohibitions regarding Title ϥX-based harassment ✔ ✔ ✔ ✔

9 ϥnstitutionɅs policies and prohibitions regarding Sexual Assault, Domestic 
Violence, Dating Violence, and Stalking ✚ ✚ u u

10 When institution exercises oϜ-campus jurisdiction over Title ϥX complaints ✔ ✔ ✔ ✔

11 ϥnstitutionɅs policies prohibiting retaliation ✔u ✔

✔ ✔ ✔

Reporting
19 The identity, role, function of, and how to contact the Title ϥX Coordinator ✔ ✔ ✔ ✔

20 When (upon notice), how, what, and to whom to report sex- and gender- 
based harassment ✔ ✔ ✔ ✔

21 Consequences for mandatory reporters failing to report sex- and gender- 
based harassment ✚ ✔

22 How to contact OCR ✔ ✔ ✔ ✔

23 Recognizing, responding to, appropriately addressing, and reporting 
allegations and complaints ✔ ✔ ✔

24

Procedures victims should follow if a Title ϥX violation or Sexual Assault, 
Domestic Violence, Dating Violence, or Stalking has occurred, including: 
1) The importance of preserving evidence; 2) How and to whom to report 
such alleged oϜenses; and 3) VictimsɅ options to notify law enforcement 
and campus authorities (if victim so chooses)

✚ ✚ ✔u ✔u

25 Appropriate interaction with victims ✔ ✔ ✔

26 Providing fair and objective communication and resources that do not 
discourage reporting ✔ ✔

27 Victimology/psychology of the victim/neurobiological eϜects of trauma ✔ ✔ ✔ ✔

28 Cultural competence in working with victims, reporting parties, witnesses, 
and responding parties ✔ ✔

Confidentiality
29 Conɲdential reporting options on- and oϜ-campus ✔ ✚ ✔ ✔

30 Responding to victim/reporting party request for conɲdentiality ✔ ✔ ✔

31
ϥnformation about how the institution protects the conɲdentiality of victims 
and other parties when: 1) providing accommodations and protective 



ATIXA Title IX and VAWA Sec. 304 Training Checklist (Cont.)Checklist Key:
✔ Title IX required
t Clery Act (VAWA Sec. 304) required
É ATIXA added recommendation
℗ Primary Prevention Recommended
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