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August 1 , 2021 

 
In an effort to streamline the payment process for vendor invoices, Middlesex College 
is implementing ACH payments (e -Checks).  E -Check payments enhance accounting 
operations and allow vendors the opportunity to receive payment in a more efficient 
manner a s it eliminates  the lead time for mailing paper checks.  
 
Vendors will receive an email from with the u sername and password for the College’s 
Self -Service system  from purchasing@middlesexcc.edu .  Upon first login, vendors will 
be required to change this password.    
 
The Self -Service website address is 
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VENDOR SELF-SERVICE INSTRUCTIONS FOR  
ENTERING E-CHECK BANK INFORMATION FOR DEPOSITS 

1. Sign -in using the username and password provided in the email received from the College .  Once
signed in, the system will automatically prompt the user to create a new password.

2. Once the password is reset, the user  will be brought to the main navigation screen.  To input the
information necessary for e -Check payments, select ‘Banking Information’:
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6. A box will pop-




