
 

 

 

 

 

 

FACILITY GUIDELINES 
1. Middlesex College (“the College”) reserves the right to accept or reject any request for the use of facilities and 

to impose additional requirements other than those named in these guidelines. 
2. College activities take precedence over requests by others to use College facilities.  
3. The College reserves the right to change any requested space to alternate space or to cancel any event 

should there be an operational, physical or weather emergency.  The College website announces all delays or 
closures. 

4. A rental fee for external users of the College facilities will be paid to the College according to the Facilities 
Guidelines 



 
 

17. At least one representative of the organization requesting the use of College facilities must be identified and 
present for the entire duration of the event. 

18. The organization agrees to pay all payroll expenses including custodial, maintenance staff and overtime as a 
result of use of the facility and for security services, event monitors and equipment operators if deemed 
necessary by the College.  Organizations are charged overtime fees for the entire duration of their event and 
one hour prior to and one hour after the event.  If personnel costs increase within the fiscal year, the 
organization renting is responsible for paying the difference. 

19. College facility will at no time contain any matter which may incite violence, discriminatory or unlawful activity. 
20. The College complies with laws dealing with disabilities.  The College affords reasonable accommodations for 
persons with disabilities.  If a member or participant in the external organization’s activity requires further 
accommodation, that organization shall be responsible for providing same.  

21. The New Jersey Uniform Fire Code requires permits for certain activities.  Applications for permits must be 
made directly to the County Fire Marshall in Sayreville.  Organizations are responsible for full compliance with 
applicable federal, state and local statutes including fire safety regulations. 

22. No activities shall exceed the maximum capacity for rooms, as determined by the College.  Any requests for 
audiovisual equipment, setup, or changes to the general event must be made 5 business days before the 
event date. If they are not, the college may not be able to accommodate the request. 

23. Congregating in the hallways is prohibited by order of the County Fire Marshal. Additional space must be 



 

Performing Arts Center & Studio Theater Guidelines 

1. 
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SAMPLE CERTIFICATE OF INSURANCE 

*Notes for the requirements are listed in RED* 


